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  Dunellen PTO   
 
PTO Meeting Minutes 

 
December 6, 2017 

 
Time:  7:05pm 
  
Attendance: 
Pamela Vail, President 
Silke Carlson, Co-Vice President, Committee Chair 
Nicole Moore, Co-Vice President, Grade Level Oversight 
Laurie Mann, Correspondence Secretary 
Brittany Meyer, Recording Secretary 
Monique Phua, Treasurer 
 
Teachers in Attendance:   
Board Members in Attendance:     
_____________________________________________________________________________________ 
 
Welcome/Call to Order: Pamela: Thank you all for coming! We are not having a Principal 
Round Table tonight so we are going to go straight into our meeting. Mr. Lubisco apologizes 
and has said that there really isn’t much to report. He does try to include everything in the 
Principally Speaking so please continue to look for those reports. 
 
Treasurer: (Monique):  
November’s treasure report is on the table. November update mostly consists of leftover 
payouts from Family Fun Night. Winter Wonderland was last week and we have started having 
invoices come in, currently having spent $635 out of the $1000 budget. There may be another 
one or two invoices so it appears we will be under budget for this event. S 
Scholastic Book Fair event was held during November. Thank you to the committee for helping 
roll all of the coins for the Coin-collecting event! It was greatly appreciated. We had over $600 
just in coins. You will notice the totals are broken down into days and the grand total was 
$6221.87 
We received $17 from AmazonSmile so thank you to everyone who bought online! 
We made $110 on the Bad Moms fundraiser so thank you to all the ladies who came out to 
watch the movie with us. We spent $362 on new Keurigs for each of the 3 schools Staff break 
rooms and the 4th Grade class earned $300 in the most recent bake sale. 
All of our Tax forms have been submitted so big thank you to Mr. DaSilva for continuing to 
help us with our Tax filings! 
Can I have a motion to approve the November report?  A second?  The treasurer’s report 
has been approved.  
 
Approval of Meeting Minutes: (Brittany):  Please take a few minutes to review the November 
13th meeting minutes. Any questions?  No questions were posed. Can I have a motion to 
approve meeting minutes?  A second?  The November meeting minutes have been 
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approved. 
Thank you to everyone who has sent in their Box Tops! We will be counting those out during 
this month for submission before the end of the year. We will then announce the winning 
classroom and have a small party for that classroom come the new year.  
 
Holiday Bazaar starts next week! As a refresher, we are working with the Small World Gift 
Shop again this year. The shop will be open from Monday through Friday and hopefully 
everyone has seen the schedule that we have recently posted on the Facebook page. If you are 
interested in volunteering, please let me know. We still have some slots that need to be filled, 
especially Wednesday, Thursday, and Friday morning. We are really in need of volunteers. The 
more people we have to help the children, the better experience everyone has. Nicole will be 
there all week and will be handling the money and the register so one less thing for volunteers to worry 
about. For parents, the pricing range is 50¢ to $10, all in $1 increments except for 2 codes that will 
be 50¢, making it that much easier for parents and for volunteers, limiting the change required.  The items 
are mostly in the $2 to $6 range with limited amount of items below $2 and even more limited items over 
$6. You should have received your budget envelopes, if you have not, please ask your child or your 
teacher. If you write out the budget, it makes it that much easier for your child to shop. We are going to 
have a great week! 
 
In addition, because we had such a great sale last year, we have received an incentive prize of a 55” Flat 
screen tv which will be presented as a Tricky Tray prize on April 21st! So come to Tricky Tray and win a 
TV! And if we have another successful sale and sign again with Small World, we will be given another 
great prize! 
 
Last meeting we submitted for your approval an update to the by-laws to be voted on at this meeting. As a 
reminder and for those of you who weren’t here, we updated the by-laws to remove obsolete committee 
information such as Market Day, Campbell’s soup, Newsletter committee, all Committees that no longer 
exist. We also updated the board to reflect the current sitting Executive board. No changes were made to 
wording of current policies; this was only removal of Committee description blocks. The updated by-laws 
are available up here, on the facebook page, and on the website for further review. 
All in favor of approving the update to the By-laws? Unanimous Vote. By-laws approved 
 
President: (Pam):  
Update on Teacher Membership contest! We were trying to get 100% membership at least one 
of our schools, even better if all three. Happy to announce that Faber now has 100% teacher 
membership and the teachers will be receiving a breakfast from the PTO as their reward!  
 
We have our Drop n Shop event coming up. Parents should have received a flyer home. If you 
did not, we have some up here. We have done this event a couple of times in the past. For a 
small fee, you can drop your children off and get a few hours break to go shopping, go to 
dinner, or just relax! It’s a low-key event with a movie, arts and crafts, and other fun activities 
for the kids. We will be hosting in the Media center as well as having access to the Gym for 
other activities. 
 
The next bake sale will be for Third Grade. We have to come up with an exact day. At first we 
were looking at skipping December and January, waiting for February. But with December 
being so mild, we believe we will be hosting this bake sale during this month. Date to be 
determined as soon as we know. Notices will be sent out and we will post on Facebook. 
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Next Tricky Tray meeting will be coming up after the holidays. If you have not signed up on the 
Tricky Tray committee and would like to participate, please let me know and I will add you to 
the email list. The more volunteers the better! 
 
December 20th, the Student Council will be having an Ugly Sweater contest at Faber School. 
They are asking for a $1 donation to the Carol Fund for all participators but you are not 
required to donate to wear your ugly sweater. You will also see a tree at each of the schools 
lobby with gift tags on them for donations to the Carol Fund. This goes to help families in need 
in our town.  
 
Three Keurigs were purchased for the schools, however we were disappointed to find out that 
we need to receive approval from the Board of Education in order to donate them. In the past 
we have donated items for the Faculty rooms but we have now been informed that these need 
to be approved before they can be accepted. So unfortunately, we will be unable to put them in 
the schools until after the next BOE meeting on December 13th. 
 
We are looking to have another Staff fundraiser for Tricky Tray in the form of Dress Down 
days. We will be having this fundraiser in February. We have been approved for staff to pay 
$10 to have Dress down days on each of the Fridays in the month of February. In the past we 
have been able to purchase a lot of prizes with this fundraiser so looking forward to another 
successful event. 
 
Vice President’s Remarks: (Silke):  
We now have a Chairperson for all committees, except Assembly committee. Thank you to all 
my volunteers. If anyone is interested in helping with Assemblies, please let me know. 
Essentially, the chairperson is there to organize the 1 or 2 assemblies per year hosted at each 
of the 3 schools. Next assembly we have planned is a Mindfulness Assembly, which we have 
set up on Mr. Lubisco’s behalf. This is a 2 Day event for Faber and includes a Teacher 
Workshop. The dates will be January 22nd and January 29th.  
 
The Special Needs committee has been merged with DREAMS so anyone who signed up for 
that committee will be contacted at some point by Maureen McCabe, one our former PTO 
presidents, who runs DREAMS.  
 
Winter Wonderland was last week and went very well. The only problem was the lack of 
volunteers. We had 2 people out of the entire 7th/8th grade school actually help with the set up 
of the event, which is a shame. Going forward, we need to figure out something to gain more 
help as this is not just a PTO event, it is also a Student Council event. We will be looking to 
partner with the Student Council on helping with set up and clean up. Thank you to all our 
chaperones who came that night! 
 
Sunshine Committee, we have a student in LMS who will be having brain surgery so we would 
like to do something for her. 
 
Vice President: (Nicole):  
Membership update as of today: 
169 Families 
108 Teachers 
 
We will be hosting our annual Talent Show on January 26th. The room and flyer have been 
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approved. This will be hosted again in the DHS auditorium. All students are welcome and each 
act will be $5. Forms are due back on January 12th. Renee will be helping with the show 
again, handling the acts, while I will be organizing the rest. Stay tuned Family Fun Night 
committee as we will be sending out a volunteer sign up list! 
 
Winter parties are coming up! Please reach out to your teachers to find out when your parties 
will be and what is needed. I know Prek, 1st, 2nd, 3rd, and 4th grade will all be on December 
22nd. Kindergarten will be on December 21st. 5th grade still to be determined. A reminder will 
be sent out to all Team Leaders in the next few days so please be on the look out for that 
email.  
 
Team leaders, please send your contracts and your volunteer lists. We need to have this 
information ASAP. Last year we had issues with Team leaders waiting until right before the 
party to reach out to their volunteers and it caused issues. We are avoiding that this year by 
having all volunteer lists turned in well ahead of the events and planned as much as possible. 
We realize changes may still be made but we need to know that each of the Team Leaders has 
in fact spoken to their volunteers and made them aware of all the parties for the year. 
 
Corresponding Secretary: (Laurie):  
Check the website and follow us on Facebook. Please also follow the school on Twitter. 
Our next meeting will be on February 7th. No meeting will be held in January. 
 
PBSIS Incentive Day will be on December 21st. This will be a special day for students who have 
been saving their Buoy Bucks to cash in for fun activities as a reward. 
 
Open Discussion:  
Merry Christmas, Happy Hanukkah, and Happy Kwanzaa! 
 
Closing Remarks: (Pam):  

 
Adjourned: 7:44pm 
 
Respectfully submitted: Brittany Meyer 


